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Job Description

	Job Title:
	Assistant Manager - PUSH Charity Reuse Centre

	Responsible to:
	PUSH Charity Reuse Centre Manager

	Responsible for:
	Day to day management of the Charity Shop and for maximising revenue to support the activities of PUSH

	Location:
	Perth City

	Salary:
	£12,480.00

	Hours:
	30 To include Saturdays

	Term
	1 year 


The PUSH Charity Reuse Centre and iWork Programme

The PUSH Charity Reuse Charity is a wholly owned trading arm of PUSH Charity Limited.

The shop offers a works skills development programme for people with learning disabilities or additional support needs through the iWork Project. The programme provides skills development and work experience through Perth & Kinross Councils Employability Pipeline funded by European Social Fund.

The right candidate will be educated to a good standard and be an excellent personal communicator. Possess creative skills have a supportive manner. 
The Role: 

As the Assistant Manager, you’ll help the Shop Manager with the day-to-day running of our Reuse Centre and support the iWork trainees between the Reuse Centre and Warehouse. 

In this key role, you will: 
- Recruit, train, motivate, manage and support our iWork trainees, peer mentors and           volunteers 
- Identify ways to generate donations 
- Carry out display and merchandising activities 
- Keep records 
- Handle cash 

About You: 

To join our passionate team, you will need: 

- Retail experience 
- Staff management/supervisor
- Strong IT skills 
- A good understanding of health and safety best practice 
- Great communication and customer service skills 
- Full Driving Licence

Other organisations may call this role Assistant Manager, Assistant Charity Shop Manager, Assistant Retail Manager, Retail Team Leader or Retail Supervisor. 

We’re eager to hear from candidates with experience as a Senior Retail Assistant, Store Supervisor, Store Team Leader, Senior Sales Advisor or Senior Retail Advisor. 

This post is part funded by ESF and the duties undertaken will be 100% in accordance to those outlined under the ESF
Call 01738 621929 or email manager@pushinfo.org for an application form.  Completed application to be forwarded to - Catriona Palombo, PUSH, 55 South Methven Street, Perth, PH1 5NX
Closing Date for Applications: Friday March 2nd 2018
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